
ADMINISTRATION OF MEDICATION AT
SCHOOL POLICY - NAG 5

PURPOSE: To ensure clear guidelinesfor stoff ond porents ate followed to ollow the
sofe odministrotion of prescribed medicotion for children whilst they are ot school.

OBJECTIVES:

1. Written porent request (on school form) must be completed before the school
will odminister medicotion.

2. Medicotion must be delivered to the school office by on odult.
3. Any changes in the odministrotion of the med'icotion must be notif ied in writing

to the school by the parent/ caregiver.
4. All medicotions must be stored in o locked cupboord except thot which requires

refrigeration.
5. Medicotions that hove expired will not be odministered.
6. It is the porents responsibility to keep the school supplied with odequote

unexpired medicotion.
T.P.egular monitoring of the medicotion kept in storoge is to be completed once

per term.
8. A doily record of each individuol dosoge is to be completed by the person

odministering.
9. Children requiring medicqtion must report to the nominoted odministrotor ot

the requested time.
10. School will odminister Prescription medicotion only. Poinkillers such as Ponodol,

Disprin, Porocetomol etc will not be odministered unless prescribed.

EFFECTIVENESS SELF REVIEW:

1. This policy will be reviewed in occordonce with the Boqrd's trienniol progromme
of self -review.

2. The review will be conducted by the Offlce Manager through on anolysis of the
record of procedures.

DATE

DATE

POIJCY ADOPTION : 31 March ?016

20t9

I :n
\I

('. r - 'rr'
t-, J

fl-- *\",".
WOODSTOCK

scHooL
PUKEONA

of

of

Signed:
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